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Step by Step guide to making a will

When making a new Will, or updating an existing Will, we would recommend that in the first instance you seek professional advice either from a solicitor or by contacting your bank.

Your legacy or gift may take many forms; from a specific item such as a treasured rugby ball or a fixed sum of money, to a portion of your estate. If you have any suggestions as to how your gift could be used, you can include these as part of your Will, and if we can comply with these wishes, we will do our utmost to provide a lasting legacy for you.

Alternatively, you may wish to leave your gift for the general purposes of the charity so that your legacy can be allocated to any number of selected projects at a local and national level. 

Having a will is important

Having an up to date will is the only way to ensure that your family, friends and the causes you believe in are provided for in the way you wish after you die. It is vital to have a will because:


• If you die without making a will or without making a valid will, you are said to die intestate. Your possessions will be distributed according to strict intestacy rules not necessarily how you would wish.


• If you are not married or in a civil partnership, your partner will not automatically inherit your estate if you do not have a valid will.

• If you have dependent children, but do not have a valid will then you will have no control over who looks after them, should anything happen to you.

Why is it important to keep your will up to date?

Once you have a will, it’s important to keep it up to date. Major changes to your marital, family or financial circumstances should be reflected in your will.

What do you have to leave?

It’s surprising how the value of your home and possessions add up. The checklist below will give you an idea of the value of your estate, and will save time with your solicitor.

EVERYTHING I OWN (assets)

House value

£__________

Car


£__________

Jewellery 

£__________

Furniture/antiques/
£__________

   collectables
Bank accounts

£__________

   - current balance


Building society

£__________

   - current balance

ISAs/saving certificates/
£__________

   premium bonds

Stocks and shares 
£__________

Life assurance policies 
£__________

Other possessions 
£__________

TOTAL 


£__________


EVERYTHING I OWE (liabilities)

Mortgage
   - outstanding balance
£__________

Overdrafts

£__________

Credit cards debts
£__________

Bank loans

£__________

Other debts

£__________

TOTAL


£__________

TOTAL ASSETS

£__________

Less TOTAL LIABILITIES 
£__________
TOTAL ESTATE VALUE 
£__________
Money owed to me 
£__________

By whom__________________________
Is using a solicitor important?

We recommend that you use a solicitor when making or updating your will to ensure that all legal procedures are followed. The process needn’t be lengthy or expensive, don’t be afraid to shop around or ask for a quote. 

After your initial meeting with a solicitor, you should arrange a follow up appointment to check that your will has been drafted according to your wishes and to have it witnessed and signed.

What about tax?

Inheritance tax is paid if the value of your estate exceeds the threshold set by the government – which is £325,000 for the tax year 2009/10. Inheritance tax of 40% is paid on the amount that exceeds this threshold. So, out of every £1 over the threshold your beneficiaries will only keep 60p, 40p will go to the government.

What’s more, gifts to charities are generally exempt from Inheritance Tax. If you leave a charitable gift it will be deducted from your estate before Inheritance Tax liability is calculated.

Who to include in your will?

Make a list of people and causes/organisations you want to remember and consider the types of gifts you might want to leave them. 
These can include, Family, Friends, Charities/Organisations

In additional you will also need to designate the following: Executors, Legal guardian/s (if you have children under 18) as well as your Funeral Instructions, Care of dependent relative/s and pets and any other previous Will details.
What to write

If you would like to support Spoon by including a gift in your Will, here is some suggested wording that you could give to your solicitor:

I leave Wooden Spoon, Registered Charity in England and Wales (Reg No: 326691) and Scotland (Reg No: SC039247), of 41 Frimley High Street, Frimley, Surrey, GU16 7HJ

either: the sum of £


absolutely

or: my collection of


absolutely

or: a 

% portion of the residue of my estate absolutely

… for the general purposes of the charity.

Don’t forget…
Keep it safe.

Leave your original will document with your solicitor or legal adviser, keep a copy yourself and make sure your executors know where to fi nd it.
Update your will to reflect major life changes.

Marital, financial and family changes should be reflected.
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